
	

	

CAREER DEVELOPMENT PLAN QUESTIONNAIRE



Please complete and return the questionnaire below so that a career development plan can be created for you.

	Name:
	

	
Give one reason why you accepted this job role:
	




	
	



SECTION A - ABOUT YOUR WORK EXPERIENCE - (Please place an “X” in the shaded box provided to indicate your answer.)

· How fast do you desire to progress in your new HR role?
	Rapidly
	
	Naturally 
	
	It depends
	



· How much direct work experience do you have in HR if any?-
	0-11 months
	
	1-2 years
	
	3-4 years
	
	5+ years
	



· How much work experience if any do you have in sales?

	0-11 months
	
	1-2 years
	
	3-4 years
	
	5+ years
	



· Have you ever worked in a call center for more than 6 months?
	Yes
	
	No
	



· Have you ever been self-employed?
	Yes
	
	No
	



· Have you ever worked in customer service or retail for 6 months or more?
	Yes
	
	No
	



· Please indicate why you decided to seek new employment at this time:-
	Change
	
	Career
	
	Money
	
	Family
	
	Education
	



· In which category below would most of your work experience fits?
	Sales
	
	Admin
	
	Mgmt
	
	Technical
	
	Trade
	
	Service
	
	Scientific
	






SECTION B - ABOUT YOUR EDUCATION - (Please place an “X” in the space provided to indicate your answer.)

· What is your highest educational achievement?
	O-Levels
	
	A-Levels
	
	BA
	
	MA
	
	PhD
	



· If applicable, please indicate if your degree in human resources, education,  psychology or in training?

	HR
	
	Training
	
	Education
	
	Psychology
	




SECTION C - ABOUT HOW YOU WORK BEST - (Please place an “X” in the space provided to indicate your answer.)
	· Do you work best in a team or individual setting?  
	Team 
	
	Alone 
	



	· Which do you prefer?  
	Flexibility 
	
	Structure
	



	· Are you an early riser?   
	Yes 
	
	No 
	



	· Which of the two options below do you prefer, self-management or being managed? 



	Self-management
	
	Being managed
	



        
SECTION D - ABOUT YOUR SKILLS AND COMPETENCIES   

Place an (“X”) in the shaded boxes below to indicate your answer to each question on a scale of 1-10, 10 being highest

	· Computing skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Communication skills
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Team working skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Time management skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Self-management skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Learning capacity   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Organizational skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· People skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Working under pressure
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Flexibility skills
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	



	· Selling skills   
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
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